
Work Crew Rep removes 
the Work Loc. Tags from 

locations where tasks 
were not completed 

Operations Rep and 
Work Crew Rep agree 
on what work activity 
will happen this shift 
during Shift Permit 

process.

Work Location Tag Application   
Draft

Both

Work 
Identified

No Yes

Ops and Work Crew Reps  
attach the Work Loc. tag to 

equipment/flange to be 
worked on.

Yes

Ops Rep

Does the work 
involve Breaking 

Containment?

No

Operations Rep checks 
“Equipment ID” on the 

Work Loc. tag.

Operations Rep completes 
the Work Loc. tag: WCC#, 
Date/Shift, Equipment ID, 
and any relative Notes.

Operations Rep checks 
“Disconnect” on the of 

Work Loc. tag.

Yes

Is Operations Rep 
presence required

Operations Rep checks 
“Y” on the Work Loc. tag.

Operations Rep checks 
“N” on the Work Loc. tag.

Yes

Operations Rep collects  
the number of  Work 

Loc. tags for the agreed 
work activities ONLY.

Shift Permit is 
completed and 

work is performed

Did all the tasks
get performed

End of shift or 
completion of work

Work Crew Rep turns over 
ALL  Work Loc. Tags to the 

Operations Rep.

Shift Permit and/or 
WCC closed

Operations Rep checks 
“Containment Break” 
on the Work Loc. tag.

Operations Rep checks 
“Blind Location” on the 

Work Loc. tag.

 Will a Blind
be inserted after the 

Containment
Break? No

Work Crew Rep

No
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